REPORITS:
MODIFICATION & CREATION

Instructor: John Morton




Course Description

+ Modifying the available default FitPro reports

+ Overview of creating new customizable FitPro
reports

+ Editing previously created FitPro reports

+ Followed by a Q & A session

va ‘ PORTACOUNT\Q/%
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Course Key

Left Click




Required Material

1. Personal Computer (PC) with FitPro Fit Test
software v2.0 (or greater) installed

y’ \ \
/ (Requires Microsoft Windows® 2000, X
PoRTACOUNT®
/ Technical Reference
| and Software CD
| For use with TSI \
Instruments including: ‘
PortACouNT® PRo 8030 |
and PorTACOUNT® Pro* ~
uNversaL 8038
Copyright © 2008 If program fails to stas
TS! Incorporated automatically double-c!
\ | Rights Reserved ile setup.exe.
\\ 7001233
. ReusionA
P B

provided with PortaCount Pro/Pro+

PORTACOU NT\Q?
‘ ACADEMY
®



|
Let’s begin... O

+ Power on the PC with the FitPro Fit Test Software
already installed




Helpful Definitions

e A set of data pertaining to past events or entries.

e for example; saving a persons information into the FitPro
Software creates a People Record

e Asetofrecords arranged into rows and columns

e for example; The People Table contains a list of the People
Records

e A document designed to present specific information (data)
from a table and the records within

e for example; The Next Due Report would display only certain
information from the Fit Test Table...who was due next

va ‘ PORTACOU NT\Q?
ACADEMY
®



Did You Know?¢

Database

FitProData. mdf

Table

m

Record Field

ID Number, i ] Last Name,
Last Name 7 Make Model, etc. Fit Factors Mask Size 2
etc. etc.
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Open the FitPro Software

2 ways to accomplish this:

1. Double-Click the FitPro icon ]

Lecyclebin EItEro

Located on desktop
— Or'-
2. Open your Start menu, go to:
All Programs P TSI Incorporated P FitPro P FitPro_V2.0.x

.. Microsoft SQL Server 2005
1. RealNetworks
1. Skype
1. Startup
.. Steam
1. The Weather Channel
. TSIIncorporated
.. FitPro

é FitPro P_ B Help and Support

4 Back

Computer

m

Control Panel
Devices and Printers

Default Programs

| Search programs and files

PORTACOU N@
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Change Active Database

?Chunga LEVEN e

Active Databaze

Select Active Database for zaving new fit tests,

[Databaze name and location [ Browse... ]

| C:AFiProMFitProData. mef ~]
he zame Active Database iz always uzed.
a niat ghaw this dialog an startup.
[ Advanced »» ] [ Create Mew ] [ [uls - ‘ Exit J

This window appears when the “Same Active Database is
always used” function has not been checked

If you always use the same FitPro database you may want to
check this box as a convenience

ACADEMY

» + C(Click OK




Selecting a Report

+ Select No when the Daily Checks prompt appears




Single Report

FitPro Fit Test Software

Edlit FifTasr Tabls

Sorted Recards

1D Murnber | 007
Mote [Limit 128 Characters] View Results
Last Mame | TANG -
Search
First Name |LONG
Delete
Company | ACWME CHEMICAL CO
Location | PLANT 3 PortaCount S/M | 8038101311
TestDate [y o ron1n 2:35 44 b —
My PortaCount MM 8038_MI5 DEPARTMEMT Prirk Card
EAl;BdBS; 442802011 Pass Level 100 CUSTORMZ Print Repart
Mask Size | M Overall Fit Factor | 200+ CUSTOM3
Operatar |RG Owerall Pass | YES CUSTOMS

Protocol O5HA 28CFR1910.134
FRiespirator 3t 5210 NS5 DISPOSABLE [100] Exit




Edit Fit Test Table

Sorted AR LRI RO A 9000 23544 A, 3 9210 NS5 DISPOSAELE [100]

ID Murber | 007 |

Note (Limit 128 Characters] [ WiewResuls
Lazt Mame |Y-"1"-N|3 | [ Search
Searc
First Mame |L|:IN|3 | [ B
Company ACME CHEMICALCO |
Location |F'L-"3-NT 3 | PortaCount 52N
M |4/26/2010 23544 8M | PortaCaunt M/ DEPARTMENT | | Print Card
E-'lL.:I"EdE_I,Ia_IE; |4.-’28."2IJ11 | Pazz Lavel CUSTOMZ | | [ Print Report
Mask Sizs |M | Dveral Fit Factor CUSTOM3 | |
Operator |RG | Overal Pass CUSTOM4 | |
| Mhotocol | OSHA 29CFR1510.134 | Save
|
[ Bkspirator | | 3M 9210 M35 DISPOSABLE [100] | Exit

v PORTACOUNT
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Edit Fit Test Table

Sorted Records | 02:35:44 A, 3k 5210 W35 DISPOSAELE [100]
10" Murnber |E||:|? | :
mm (Lirmit 128 Characters) [ ViewResuls
Lazt Mame |Y-"1"-N|3 | [ Search
Searc
First Mame |L|:IN|3 | [ HELE
Delete
Company ACME CHEMICALCO |
Location |F'L-"3-NT 3 | PartaCaunt 5 /M
M |4/26/2010 23544 8M | PortaCaunt M/ DEPARTMENT | | Print Card
E-'lL.:I"EdE_I,Ia_IE; |4.-’28."2IJ11 | Pazz Lavel CUSTOMZ | | [ Print Report
b ask Size ||'-1 | Ovverall Fit Factar CUSTUM3 | |
Operator |RG | \ Overal Pass ) CUSTOM4 | |
| Protocol | OSHA 29CFR1510.134 N— 4 | Save
| Bespirator | | 3M 9210 M35 DISPOSABLE [100] | Exit
v PORTACOUN‘T
‘ ACADEMY




Edit Fit Test Table




Edit Fit Test Table

Sorted Records | 023544 AM, 3 9210 M35 DISPOSABLE [100]
ID Murber | 007 | .
Note (Lirit 128 Characters) | ViewResuls
Last Mame |Y.-'1'-.NI3
[ Search

First Mame |L|:IN|3 |

[ Delete
Company ACME CHEMICALCO |
Location |F'L-"3-NT 3 | PartaCount 5/M
M |4/26/2010 23544 8M | PortaCaunt M/ DEPARTMENT | | Print Card
E-'lL.:I"EdE_I,Ia_IE; |4.-’28."2IJ11 | Pazz Lavel CUSTOMZ | | [ Print Report
Mask Sizs |M | Dveral Fit Factor CUSTOM3 | |
Operator |RG | Overal Pass CUSTOM4 \, |
| Protocol | OSHA 29CFR1510.134 N
| Bespirator | | 3M 9210 M35 DISPOSABLE [100] T

TSN + Click Exit



Select Reports

Report List

Respiratar Repart
Next Dug Report
Past Due Heppml Select Database

FitPro Fit Test Software

Multi-Fespirator Fittest Card
Custam Report
User Defined Report

Modity Report

Yiew Report

Create New
eport

Report Details

Report Database: C:\FitPro\FitPraData. mdf
Murmber of records: 39

v ‘ UN\\/[RSITY\’C/?
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Selecting a Report

+ Click on Report P Select Report...




Select Report

ulti-R ezpirator Fittest Card
Cuztom Report
Uzer Defined Repart

FRepart D etail:

Report D atabase: C:\FitPro\FitFroD ata. mdf
Wumber of records; 39

ﬁre-defined Reports !

. Commonly requested data
o Easy to use format
e Ability to be modified

User Defined Reports

. Customlzable

* Ability to Save for future yse
* Easily modified




Select Report

Create New

Report




lewing Reports

Honnpri L i

[~
812772010
PEOPLE REPORT
* o * * * Resst report
LAST NAME FIRST NAME ID NUMBER COMPANY LOCATION el
ALTMAN LARRY 9384 ACME CHEMICALCO  PLANT 3
ANDERSON KEN 4564 ACME CHEMICAL O PLANT 1 ® Porrait
BEARD ROBERT 7853 ACME CHEMICAL CO PLANT 1
BECKLER DAVE 7981 ACME CHEMICALCO  PLANT 3
BUERKLE STEVE 7 TSIING SHOREVIEW O Landseape
BUSCH JEAN 4569 ACME CHEMICAL CO PLANT 1
CHRISTOPHER ANDY 1234 ACME CHEMICALCO  PLANT 3
DAHL KEVIN 1862 ACME CHEMICAL CO PLANT 1
DoG SUPER 16 HALL OF JUSTICE PLANT 3
oo SCO0BY 007 ACME CHEMICALCO  PLANT 3
ENGELHART ™ 7681 ACME CHEMICAL CO PLANT 1
FREEMAN JAMES 1832 ACME CHEMICAL CO PLANT 1
FUDD ELMER 007 ACME CHEMICALCO  PLANT 3
GAGNE BUDD (RENE} 001 XCEL MPLS
GOSSMAN JEANNE 1087 ACME CHEMICALCO  PLANT 3
JENSON MARK 1837 ACME CHEMICALCO  PLANT 2
JORDAN MIKE 3786 ACME CHEMICALCO  PLANT 3
KENT CLARK 007 HALL OF JUSTICE PLANT 3
KOHLER JEFF 1976 ACME CHEMICAL CO  PLANT 3
LAYTON ANN 7356 ACME CHEMICALCO  PLANT 2
MARTINSON KRISTY 1762 ACME CHEMICALCO ~ PLANT 2
MEYER CARN 7396 ACME CHEMICALCO  PLANT 2
MILTON RUSS 1876 ACME CHEMICALCO  PLANT 3
NEWBERG TOM 7896 ACME CHEMICALCO  PLANT 3
OLDHAM PETER 1235 ACME CHEMICALCO  PLANT 3
OLSON ROBIN 4587 ACME CHEMICALCO  PLANT 2
PALMER JOHN 1846 ACME CHEMICALCO  PLANT 3
PATRICK ALLEN 007 ACME CHEMICAL O PLANT 1 g
e e EEE e
B

PORTACOUNT
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lewing Reports

Honnpri L i PO L e e

PORTACOUNT
ACADEMY

812712010
PEOPLE REPORT

4 4 4 4 A4
LAST NAME FIRST NAME ID HUMBER COMPANY LOCATION
ALTMAN LARRY 9384 ACME CHEMICAL CO PLANT 3
ANDERSON KEN 4554 ACME CHEMICAL CO PLANT 1
BEARD ROBERT 7853 ACME CHEMICAL CO PLANT 1
BECKLER DAVE 7981 ACME CHEMICAL CO PLANT 3
BUERKLE STEVE i TSIINC SHOREVIEW
BUSCH JEAN 4569 ACME CHEMICAL CO PLANT 1
CHRISTOPHER ANDY 1234 ACME CHEMICAL CO PLANT 3
DAHL KEVIN 1852 ACME CHEMICAL CO PLANT 1
DoG SUPER 16 HALL OF JUSTICE PLANT 3
ooo SCO0BY 007 ACME CHEMICAL CO PLANT 3
ENGELHART T 7681 ACME CHEMICAL CO PLANT 1
FREEMAN JAMES 4832 ACME CHEMICAL CO PLANT 1
FuDD ELMER o7 ACME CHEMICAL CO PLANT 3
GAGNE BUDD (RENE) 001 XCEL MPLS
GOSSMAN JEANNE 1087 ACME CHEMICAL CO PLANT 3
JENSON MARK 1837 ACME CHEMICAL CO PLANT 2
JORDAN MIKE 3786 ACME CHEMICAL CO PLANT 3
KENT CLARK 007 HALL OF JUSTICE PLANT 3
KOHLER JEFF 1976 ACME CHEMICAL CO PLANT 3
LAYTON ANN 7356 ACME CHEMICAL CO PLANT 2
MARTINSON KRISTY 1762 ACME CHEMICAL CO PLANT 2
MEYER CARIN 7396 ACME CHEMICAL CO PLANT 2
MILTON RUSS 1876 ACME CHEMICAL CO PLANT 3
NEWBERG TOM 7896 ACME CHEMICAL CO PLANT 3
OLDHAK PETER 1235 ACME CHEMICAL CO PLANT 3
OLSON ROBIN 4587 ACME CHEMICAL CO PLANT 2
PALMER JOHN 1845 ACME CHEMICAL CO PLANT 3
PATRICK ALLEN 007 ACME CHEMICAL CO PLANT 1
e, — e e

Frint Previews...

Frint

Fieset report

column widths

() Portrait

(O Landscape




lewing Reports

Honnpri L i PO L e e

812712010
4 4
LAST HAME FIRST NAME
ALTHMAN LARRY
ANDERSON KEN
BEARD ROBERT
BECKLER DAVE
BUERKLE STEVE
BUSCH JEAN
CHRISTOPHER ANDY
DAHL KEWVIN
DoG SUPER
noo SCO0BY
ENGELHART TIM
FREEMAN JAMES
FUDD ELMER
GAGNE BUDD (RENE)
GOSSMAN JEANNE
JENSON MARK
JORDAN MIKE
KENT CLARK
KOHLER JEFF
LAYTON ANH
MARTINSON KRISTY
MEYER CARIN
MILTON RUSS
NEWEBERG TOM
OLDHAKM PETER
OLSON ROBIN
PALMER JOHH
PATRICK ALLEN
nncoTAM nAncn

PORTACOUNT
ACADEMY

PEOPLE REPORT

4
ID NUMBER

5354

7681

1087
1837

1576

4
COMPANY

ACME CHEMICAL CO
ACME CHEMICAL CO
ACME CHEMICAL CO
ACME CHEMICAL CO
TSIINC

ACME CHEMICAL CO
ACME CHEMICAL CO
ACME CHEMICAL CO
HALL OF JUSTICE
ACME CHEMICAL CO
ACME CHEMICAL CO
ACME CHEMICAL CO
ACME CHEMICAL CO
XCEL

ACME CHEMICAL CO
ACME CHEMICAL CO
ACME CHEMICAL CO
HALL OF JUSTICE
ACME CHEMICAL CO
ACME CHEMICAL CO
ACME CHEMICAL CO
ACME CHEMICAL CO
ACME CHEMICAL CO
ACME CHEMICAL CO
ACME CHEMICAL CO
ACME CHEMICAL CO
ACME CHEMICAL CO
ACME CHEMICAL CO

AQLIC PUCHIC A1 P

A 14

LOCATION

PLANT 3
PLANT 1
PLANT 1
PLANT 3
SHOREVIEW
PLANT 1
PLANT 3
PLANT 1

Frint

Fieset report
column widths

() Portrait

(O Landscape




Create New Report

Create New

Report




Creating User Defined Reports

+ Click in Title Name box

Select a fitle for thiz report [limit B0 characters).

|Jzer Defined Repart

+ Type in “Employee_Mask”

+ CliCk N eXt> > Select a fitle for thiz report [limit B0 characterz).

Employes_Mazk|

Meut = J
PORTACOUN@
‘ ACADEMY
®



Creating User Defined Reports

+ Select Fittest table Select table for report data

D aily
People
Pratocal

HesEiratDr

+ Click Next>>

Mests» |

A

Database

. ID Number,
etc.
PORTACOUN@
‘ ACADEMY
®

] ) Last Name,
Fit Factors Mask Size
etc.
v




Creating User Defined Reports
+ Select LASTNAME

Selected fields
Colurnnl | HOME !
FIRSTNAME 1 | ]
IDMUMEER
COMPANY Column2 | NONE
Locan
PEOPLENDTE
TESTDATE Column3 | NONE
OPERATOR
MASKSIZE Columnd | NONE
RESPNAME
M&NUFACTURER
MASKMODEL ColumnS | NONE
MASKSTYLE
FFPASSLEVEL
PROTOCOLMAME 4| Columnf | NONE
e T
PORTACOUNT
‘ ACADEMY




Creating User Defined Reports
+ Click Add>>

Ayailable fislds Selected fields
FIRSTNAME ~ Colurnl | LASTHNAME !
IDNUMBEF; Q | -
COMPANY
LOCATION Colrs? | NONE
PEOPLENDTE e —H
TESTDATE IS —

DUEDATE Colmn3 | NONE

MASKSIZE |

MASKSIZE <<Remove

RESPNAME Colmnd  NONE

MANUFACTURER

MASKMODEL

MASKSTYLE ColumnS | NONE

FFP&S5LEVEL

PROTOCOLNAME

MODEL & CalumnE | NONE
T R T

PORTACOUNT
‘ ACADEMY




Creating User Defined Reports
+ Select FIRSTNAME

Axailable fields Selected fields
FIRS TNAME Columnl | LASTNAME !
IDNUMEER = | &
COMPANY
LOCATION Column2 | NONE
TESTDATE
DUEDATE Column3 | NONE
MASKSIZE
RESPNAME Colmnd  NONE
MANUFACTURER
MASKMODEL
MASKSTYLE ColumnS | NONE
FFPASSLEVEL
PROTOCOLNAME
MODEL @ Calumnk |NEINE
e T
PORTACOUNT
‘ ACADEMY




Creating User Defined Reports
+ Click Add>>

Ayailable fislds Selected fields
IDNUMEER, B Columnl | LASTNAME &
COMPANY Q | i
LOCATION
PEOPLENOTE Come? | FIRSTNAME
TESTDATE [ o> 2 —P
DUEDATE "

OPERATOR Colmn3 | NONE

RESPNAME <<Remove

MANUFACTURER Columnd | NONE

MASKMODEL

MASKSTYLE

FFPASSLEVEL ColurmnG | NONE

PROTOCOLMAME

MODEL

AMBIENTPURGE || Column | NONE
Caw ) (e ]

PORTACOUNT
‘ ACADEMY




Creating User Defined Reports
+ Select RESPNAME

Ayailable fislds Selected fields
IDNUMBER: A~ Columnl | LASTNAME !
COMPANY a | V]
LOCATION
PEOPLENDTE Comn2 | FIRSTNAME
DUEDATE
OPERATOR Column3 | NONE
RESPNAME F
MANUFACTURE: | Columnd | NONE
MASKMODEL
MASKSTYLE
FFPASSLEVEL ColurmnG | NONE
PROTOCOLMAME
MODEL
AMBIENTPURGE | Columné | NONE
(s ] (o]
PORTACOUNT
‘ ACADEMY




Creating User Defined Reports
+ Click Add>>

Ayailable fislds Selected fields
IDNUMEER: N Columnl | LASTNAME &
COMPANY Q | i
LOCATION
PEOPLENOTE Coms? | FIRSTNAME
TESTDATE [ b * —P
DUEDATE "

OPERATOR Colmnd | RESPMAME

MANUFACTURER

MASKMODEL Columnd | NONE

MASKSTYLE

FFPASSLEVEL

PROTOCOLMAME ColumnS | NONE

MODEL

AMBIENTPURGE

AMBIENTSAMPLE [ Column | NONE
e T

PORTACOUNT
‘ ACADEMY




Creating User Defined Reports
+ Select MASKSIZE

Axailable fields Selected fields
IDMUMBER Ey Columnl | LASTHAME ]
COMPANY = | ]
LOCATION
PEOPLENOTE Comn2 | FIRSTNAME
DUEDATE
OPERATOR P Colmnd | RESPMAME
I
MASKMODEL Columnd | NONE
MASKSTYLE
FFPASSLEVEL
PROTOCOLMAME ColumnS | NONE
MODEL
AMBIENTPURGE
AMBIENTSAMPLE B Colurnng |NDNE

T R T

PORTACOUNT
‘ ACADEMY




Creating User Defined Reports
+ Click Add>>

Axailable fields Selected fields
IDMUMBER ~ Columnl | LASTNAME V!
COMPANY Q | i
LOCATION
PEOPLENOTE Coms? | FIRSTNAME
TESTDATE [ oo 2 —F
DUEDATE "

OPERATOR Colmnd | RESPMAME
MANUFACTURER

MASKMODEL

MASKSTYLE Columnd | MASKSIZE
FFP&S5LEVEL

PROTOCOLNAME

MODEL Colurmn |N|:|NE
AMEIENTPURGE

AMBIENT SAMPLE

AVGAMBIENT & Column | NONE

. T

PORTACOUNT
‘ ACADEMY




Creating User Defined Reports

+ Click Next>>

Axailable fields Selected fields
IDNUMEER 3 Column] | LASTNAME !
COMPANY = | i
LOCATION
PEOPLENOTE Column2 | FIRSTNAME
TETOATE
DUEDATE
OPERATOR Colmnd | RESPMAME
MANUFACTIRER
MASKMODEL
MASKSTYLE Columnd | MASKSIZE
FFPASSLEVEL
PROTOCOLMAME
MODEL Colurin |N|:|NE
AMBIENTPURGE
AMBIENTSAMPLE
EVGAMEBIENT V| ColumnG | NONE

[ <<Back ] [ Heuts» r_ Exit

PORTACOUNT
‘ ACADEMY




Creating User Defined Reports

+ Click Selected Records

I : HETH] —k

() &l recor dz {(*) Selected records

#1 Select Records

LASTNAME EQUALTO ALTMAN

(¥ NOME () AND ) OR

#2 Select Records




Creating User Defined Reports

+ Click drop down arrow

+ Click on LOCATION

0 All recar ds (#) Selected records

#1 Select Records

LS TNAME EQUAL TO ALTMAN
LASTHAME '
FIRSTNAME
IDNUMBER
COMPANY ‘
: O oR

PEOPLENOTE
CUSTOMTLABEL
CUSTOMIDATA




Creating User Defined Reports

+ Click on drop down arrow

+ Select PLANT 3

0 All recar ds (#) Selected records |

#1 Select Records

LOCATION EQUAL TO PLANT 1
PLENT1
PLANT 2 ¢

(%) NOME () AND ) OR

#2 Select Records




Creating User Defined Reports

+ Click Next>>

) &l recor dz (%) Selected records

#1 Select Records

LOCATION EQUALTO

(*) NONE () AND O 0OR

H2 Select Records




Creating User Defined Reports

+ Select LASTNAME

Qap

PORTACOUNT
ACADEMY

Szlzer flalds o ise for surie

Select fieldz] for zortir 2 records. For example sort by last name or id.

Available fields N Selected fields

FIRS TNAME
RESPMAME
MASKSIZE

Meuts»




Creating User Defined Reports

+ Select LASTNAME
+ Click Add>>

Select field(z] for zorting the records. For example sort by last name or id.

Available figlds Selected fields

LASTHAME 4
FIRSTHAME |
RESPMNARE 4
MASESIZE S /
Add x» =




Creating User Defined Reports

+ Click Next>>

Szlzer flalds o ise for suriie

Select field(z] for zorting the records. For example sort by last name or id.

Available fields Selected fields
FIRSTHAME LASTHAME
RESPHARE

MasSkSIEE

[ Add» ]

[ <<Back J H Meuts» F|

PORTACOUNT
‘ ACADEMY




Creating User Defined Reports

View Report

C

PORTACOUNT

‘ ‘ ACADEMY

Suluei Mooy

Report List

Peaple Report

Respirator Report

Mest Due Report

Fast Due Report

Daily Checks Repart
Fittest Report

Fittest Card
bulti-Respirator Fittest Card
Custom Repoart

N

Feport Detailz

Fieport Database: C:5FitProbFitPraD ata.mdf
Murmber of records: 12

>

£

Select D atabaze
Modify Report
Yiew Report
Repaort

Delete Report

i

Exit




Creating User Defined Reports

/2712010
Employee_Mask

L13 4 L3 4 Rezet report

LASTHAME FIRSTNAME RESPNAME MASKSIZE eElmR s

ALTMAN LARRY AVON 5F12 FULL FACE [500] MEDIUM

BECKLER DAVE 3 1850 N85 DISPOSABLE [100] REGULAR @ Portiat

BECKLER DAVE 3M 7500 FULL [500] L

CHRISTOPHER ANDY MOLDEX 2700M N95 DISPOSABLE [100] MED O Land

CHRISTOPHER ANDY MSA MILLENNIUM FULL FACE [S00] L IR

DOO SCO0BY 3M 7500 FULL [500] L

GOSSMAN JEANNE NORTH 7700 SERIES HALF MASK [100] MEDIUM

KOHLER JEFF SURWIAIR OPTHFIT FULL FACE [500] MEDIUM

NEWBERG TOM GERSON 1730 N85 DISPOSABLE [100] SMALL

PRESTON ROGER MSA COMFO Il HALF MASK [100] MEDIUM

RIVERS RON SEA SR100 HALF MASK [100] LARGE

YANG LONG 3M 9210 N9S DISPOSABLE [100] M

Ewit




Modify Report

Create New

Report




Modify Report

FELECL e

Fiepart List
’_P .

Respirator Report
Mext Due Feport
F‘::t DLL:: H:;loﬂ:l Select D atabaze
Daily Checks Repart
Fittest Repoart
Fittest Card . Modify Report P
ulti-R ezpirator Fittest Card
Cuztom Report
Uzer Defined Repart -
Create New

e Select the People Report

e Click Modify Report




Modify Existing Reports

) &l recor ds [#) Selected recards

#1 Select Records

FIRSTNAME EQUALTO ALLEN

(*) NONE () AND O 0OR

H2 Select Records

e (Click Selected Records




Modity Exisfing Reports

) &l recor dz (%) Selected records

H#1 Select Becords \
[FIESTHAME U

EQUALTO ALLEN

S FETHAME

IDMUMBER
COMPANY
LOCATION
PEOPLEMOTE
CUSTOMITLABEL
CUSTOMIDATA

O 0OR

e Click on drop down arrow
va, omeon T e Select LASTNAME




Modify Existing Reports

) &l records

#1 Select Records
LASTNAME ﬁ TR
|

GREATER THAM OF EQUAL TO
LESS THAN
(&) NONE (O AND |[ESS THAN OR EQUAL TO

(%) Selected records

H2 Select Records

Mests»

e Click on drop down arrow
qa, wwi~7 o Select GREATER THAN

ACADEMY




Modify Existing Reports

) &l recor dz

#1 Select Recards \
LASTNAME (GREATER THAN ]
BLTMAN
ANDERSON =
BEARD
BECKLER
() NONE () AND C) OR BUERKLE
BUSCH
#2 Select Record
elect Records DAHL ﬁ

Mests»

e Click on drop down arrow

q@‘ i o Select CHRISTOPHER (first value)

ACADEMY




Modify Existing Reports

) &l records (%) Selected records

#1 Select Records

LASTNAME (GREATER THAN CHRISTOPHER

) NONE ) AND O 0OR

H2 Select Records

FIRSTNAME EQUALTO ALLEN

[ Mests» ] [ Exit J

e Select AND

PORTACOUN@
‘ ACADEMY
®




Modify Existing Reports

SR

) &l records (%) Selected records

#1 Select Records

LASTNAME (GREATER THAN CHRISTOPHER

O NONE () AND O OR
H2 Select Records \
JFIRSTNAME V| EQUALTO ALLEN
FIRSTNAME

IDMLIMEER
COMPANY
LOCATION .
PEOFLEMOTE [ Nesst> ] [ Exit
CUSTOMILABEL

CUSTOMIDATA, v]

e Click on drop down arrow
,a‘ e~ ® Select LASTNAME

ACADEMY




Modify Existing Reports

".fr el fn Salaet fHaer

JIHS

) &l records (%) Selected records

#1 Select Records

LASTNAME (GREATER THAN CHRISTOPHER

) NONE () &ND ) OR

#2 Select Recards \

|L.&STN£—‘«ME EQUALTO ad |ﬁhLTMa’-‘«N
EQUALTO

- GREATER THAM
GREATER THAM OF EQUAL TO
LESS THAM
LESS THAM OR EQUAL TO

Mests» ] [ Exit

e Click on drop down arrow

ACADEMY

@, =7 o Select LESS THAN OR EQUAL TO



Modify Existing Reports

Otz i

) &l records (%) Selected records

#1 Select Records

LASTNAME (GREATER THAN CHRISTOPHER

() MOME (&) &ND O

H2 Select Records

OR
LASTNAME LESS THAM OR EQUAL TO =u-,|_Tr-.-1.a.r..1 \a

GOS5MAN
P. IEWSON

KENT
KOHLER

LAYTON

MARTINSOM

MEYER v

e Click on drop down arrow
q@, w7 o Select JORDAN (second value)

ACADEMY




Modify Existing Reports

) &l records (%) Selected records

#1 Select Records

LASTNAME (GREATER THAN CHRISTOPHER

) NONE () AND O 0OR

H2 Select Records

LASTNAME LESS THAM OR EQUAL TO [ior

[ ) Mests» J [ Exit J

e Click NEXT>>

PORTACOUNT
‘ ACADEMY




Modify Existing Reports

Soloenflalls g gzo for supning

Select fieldz] for gorting the records. For example sort by lagt name or id.
A ailable fieldz Selected fields
FIRSTHARE LASTHAME
IDMUMEER
COMPAMNY
LOCATION
[ <<Back J 1 __ﬂe:-ct>> H [ Exit J

e Click NEXT>>

PORTACOUNT
‘ ACADEMY




Modifty Existin

SEAELL e

Fepart List

e fieport
Past Due Repoart
Daily Checks Feport
Fittest Fieport
Fittest Card
Multi-Fiezpirator Fittest Card
Customn Feport
zer Defined Repoart

[ Fespirator Report I
exl

E L)

- 3\

Report D atabaze: C:WFitProhFitProD ata. mdf
Mumber of records: 33

Before...

v PORTACOUNT

‘ ACADEMY

g Reports

SEAE

(L e

Report List

[ Fiespiratar Repart I
e

Ue Hieport
Past Due Report
D aily Checks Feport
Fittest Report
Fittest Card
Multi-F ezpirator Fittest Card
Custom Feport
Uzer Defined Repart
Ermploves Mazk

b akiailin

- 3\

Mumber of records: 10

Report Databasze: C:AFitProbFitProD ata, mdf
After...




Modify Existing Reports

Sulaer Haguyp

Past Due Report
Daily Checks Report |

Fittest Report

Fittest Card ] l Modify Repart I
Multi-Respirator Fittest Card

Cuztom Report

Uszer Defined Report -
Ermployes_task I Wieww Feport i

ew Report

Delete Report

Feport Details

Fiepart Database: C:AFitProsFitProD ata.mdf
Mumber of records: 10

PORTACOUNT
‘ ACADEMY




Modify Existing

Reports

o )

—

Q2712010

4
LAST NAME

DAHL

0DoG

Doo
ENGELHART
FREEMAN
FuDD
GAGNE
GOSSMAN
JENSON
JORDAN

1
FIRST NAME

KEWIN

SUPER
SCO0BY

TIM

JAMES
ELMER

BUDD (REME)
JEANNE
MARK

MIKE

PEOPLE REPORT

L 1]
ID HUMBER

1862
16
oor
7681
4832
aor
L
1087
1837
3786

)

COMPANY

ACME CHEMICAL CO
HALL OF JUSTICE
ACME CHEMICAL CO
ACME CHEMICAL CO
ACME CHEMICAL CO
ACME CHEMICAL CO
XCEL

ACME CHEMICAL CO
ACME CHEMICAL CO
ACME CHEMICAL CO

Last Name =D thruJ

)

LOCATION

PLANT 1
PLANT 3
PLANT 3
PLANT 1
PLANT 1
PLANT 3
MPLS

PLANT 3
PLANT 2
PLANT 3

O ——————————S

Frint Setup...

Print Presview. ..

Rezet report
column widths

(%) Portrait

() Landscape




Modity Existing

Reports

Q2712010

4
LAST NAME

DAHL

0DoG

Doo
ENGELHART
FREEMAN
FuDD
GAGNE
GOSSMAN
JENSON
JORDAN

1
FIRST NAME

KEWIN

SUPER
SCO0BY

TIM

JAMES
ELMER

BUDD (REME)
JEANNE
MARK

MIKE

PEOPLE REPORT

)

ID NUMBER

1862
16
oor
7681
4832
aor
L
1087
1837
3786

L 1]
COMPANY

ACME CHEMICAL CO
HALL OF JUSTICE
ACME CHEMICAL CO
ACME CHEMICAL CO
ACME CHEMICAL CO
ACME CHEMICAL CO
XCEL

ACME CHEMICAL CO
ACME CHEMICAL CO
ACME CHEMICAL CO

L 1]
LOCATION

PLANT 1
PLANT 3
PLANT 3
PLANT 1
PLANT 1
PLANT 3
MPLS

PLANT 3
PLANT 2
PLANT 3

e (Click Exit

O ——————————S

Frint Setup...

Print Presview. ..

Rezet report
column widths

(%) Portrait

() Landscape

E it




Modify Existing Reports

Saluei Haoup

Fief

Mext Due Report
Past Due Fiepport Select Database

Daily Checks Report

Fittest Feport
Fltte_st Earc_l ] | Modify Repaort I
Multi-F espirator Fittest Card

Custom Report
Uszer Defined Report -
Ernplayee_Mazk iew Feport

Create Mew
epor

Delete Repart

Fieport Detailz

Fieport Database: C:AFitPrabFitPraD ata. mdf
Mumber of records: 10

v PORTACOUNT :
Exit

‘ ACADEMY




Modity Exisfing Reports
N\

#) &ll records () Selected records

#1 Select Records

HOKE LMD OR

H2 Select Records

e Select All Records
va, it o Click NEXT>>




Modify Existing Reports

Soloenflalls g gzo for supning

Select fieldz] for gorting the records. For example sort by lagt name or id.
A ailable fieldz Selected fields
FIRSTHARE LASTHAME
IDMUMEER
COMPAMNY
LOCATION
[ <<Back J 1 __ﬂe:-ct>> H [ Exit J

e Click NEXT>>

PORTACOUNT
‘ ACADEMY




Modifty Existin

SEIEL R

Repart List

[Hespiratol Feport I
Flest Le 1

UE Feport
Past Due Report
Daily Checks Feport
Fittest Report
Fitbest Card
tAulti-F ezpirator Fittest Card
Custom Feport
|Jzer Defined Report
Ermploves_Mazk

Lo
- A

Report D atabase: C:AFitProbFitProD ata. mdf
Humber of records: 10

Before...

PORTACOUNT
ACADEMY

g Reports

SEIELCD R

Repart List

[ Fespirator Feport I
Flest Uiz 1

UE Feport
Past Due Report
Daily Checks Feport
Fittest Report
Fitbest Card
tAulti-Fiezpirator Fittest Card
Custom Feport
|Jzer Defined Report

Lo
fpe A

Feport D atabase: C:AFitProbFitProD ata. mdf
After...

Mumber of records: 33




Summary

+ Looked at the Single Fit Test Report window
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