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Course Description

+ Modifying the available default FitPro reports

+ Overview of creating new customizable FitPro 
reports

+ Editing previously created FitPro reports

+ Followed by a Q & A session



Course Key

Left Click



Required Material

1. Personal Computer (PC) with FitPro Fit Test 
software v2.0 (or greater) installed

provided with PortaCount Pro/Pro+



Let’s begin…

+ Power on the PC with the FitPro Fit Test Software 
already installed



• A set of data pertaining to past events or entries.  
• for example; saving a persons information into the FitPro 

Software creates a People Record

Record

• A set of records arranged into rows and columns
• for example; The People Table contains a list of the People 

Records

Table

• A document designed to present specific information (data) 
from a table and the records within

• for example; The Next Due Report would display only certain 
information from the Fit Test Table…who was due next

Report

Helpful Definitions



Did You Know?

Record Field

Table

Database FitProData.mdf

People

Last Name
ID Number, 

etc.

Respirator

Make Model, etc.

Fit Test,

etc.

Fit Factors Mask Size
Last Name, 

etc.

Database

Table

Record

Data



Open the FitPro Software
2 ways to accomplish this:

1. Double-Click the FitPro icon

• Located on desktop

2.  Open your Start menu, go to: 

All Programs ►TSI Incorporated ►FitPro ►FitPro_V2.0.x



Change Active Database

This window appears when the “Same Active Database is 
always used” function has not been checked

+ Click OK

If you always use the same FitPro database you may want to 
check this box as a convenience



Selecting a Report

+ Select No when the Daily Checks prompt appears

+ Click on Report►Single Fit Test…



Single Fit Test Report

FitPro Fit Test Software



Edit Fit Test Table



Edit Fit Test Table



Edit Fit Test Table



Edit Fit Test Table

+ Click Exit



Select Reports

FitPro Fit Test Software



Selecting a Report

+ Click on Report►Select Report…



Select Report



Select Report

View 
Report

Create New 
Report

Modify 
Report



Viewing Reports



Viewing Reports



Viewing Reports



Create New Report

View 
Report

Create New 
Report

Modify 
Report



Creating User Defined Reports

+ Click in Title Name box

+ Type in “Employee_Mask”

+ Click Next>>



Record Field

Table

Database FitProData.mdf

People

Last Name
ID Number, 

etc.

Respirator

Make Model, etc.

Fit Test,

etc.

Fit Factors Mask Size
Last Name, 

etc.

Creating User Defined Reports

+ Select Fittest table

+ Click Next>>



Creating User Defined Reports

+ Select LASTNAME



Creating User Defined Reports

+ Click Add>>



Creating User Defined Reports

+ Select FIRSTNAME



Creating User Defined Reports

+ Click Add>>



Creating User Defined Reports

+ Select RESPNAME



Creating User Defined Reports

+ Click Add>>



Creating User Defined Reports

+ Select MASKSIZE



Creating User Defined Reports

+ Click Add>>



Creating User Defined Reports

+ Click Next>>



+ Click Selected Records

Creating User Defined Reports



Creating User Defined Reports

+ Click drop down arrow

+ Click on LOCATION



Creating User Defined Reports

+ Click on drop down arrow

+ Select PLANT 3



Creating User Defined Reports

+ Click Next>>



Creating User Defined Reports

+ Select LASTNAME



Creating User Defined Reports

+ Select LASTNAME

+ Click Add>>



Creating User Defined Reports

+ Click Next>>



Creating User Defined Reports

+ Click View Report



Creating User Defined Reports



Modify Report

View 
Report

Create New 
Report

Modify 
Report



Modify Report

• Select the People Report

• Click Modify Report



• Click Selected Records

Modify Existing Reports



• Click on drop down arrow

• Select LASTNAME

Modify Existing Reports



• Click on drop down arrow

• Select GREATER THAN

Modify Existing Reports



• Click on drop down arrow

• Select CHRISTOPHER (first value)

Modify Existing Reports



• Select AND

Modify Existing Reports



• Click on drop down arrow

• Select LASTNAME

Modify Existing Reports



• Click on drop down arrow

• Select LESS THAN OR EQUAL TO

Modify Existing Reports



• Click on drop down arrow

• Select JORDAN (second value)

Modify Existing Reports



• Click NEXT>>

Modify Existing Reports



• Click NEXT>>

Modify Existing Reports



Before… After…

Modify Existing Reports



• Click View Report

Modify Existing Reports



Last Name = D thru J

Modify Existing Reports



Modify Existing Reports

• Click Exit



• Click
Modify Report

Modify Existing Reports



• Select All Records

• Click NEXT>>

Modify Existing Reports



• Click NEXT>>

Modify Existing Reports



Before… After…

Modify Existing Reports



Summary

+ Looked at the Single Fit Test Report window

+ Reviewed the default Reports

+ Discussed the options for Creating a 
New Report, customizable

+ Went over the process of modifying those 
reports



PortaCount Academy

Online Training Center

• Available at the PortaCount Academy website; 
www.tsi.com/PCacademy

Answers

• Available at www.tsi.com/PCacademy and 
www.tsi.com/portacount


